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ABSTRACT. These Guidelines provide instructions for authors presenting papers at the 
First European Conference on Moisture measurement "Aquametry2010 incl. Feuchtetag 2010" in Weimar, October 5 - 7, 2010. This paper is written in the desired format which it describes. Authors are requested to abide by the guidelines given here so that the proceedings will have a uniform and attractive presentation. The abstract should not be longer than 8 lines.
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1  Introduction 

After a review process papers of high quality will be selected for presentation and will be published in the conference proceedings which will be made available to each participant upon arrival. Therefore, authors should make every effort to submit well prepared papers.

Papers prepared according to these instructions are expected in camera-ready form (electronic file as described later) from each presenter of either oral or poster papers.  The absolute deadline for submitting manuscripts to be included in the conference proceedings is July 15, 2010. Six weeks is a minimum time for any required editing, correction by the authors, and printing of the papers for the proceedings before the conference.

Manuscripts for the papers should be written in clear, concise (British) English and according to the instructions given in this paper. The rigid limit on the maximum paper length is 8 pages. Original Electronic copies of each manuscript have to be submitted as a Microsoft Word 2003/2007 *.doc as well as an Adobe *.pdf file via email to aquametry@mfpa.de. 

There will be two forms of presentation at the conference: oral presentations from a podium and posters. The time for oral presentations will be strictly limited to 15 minutes per presentation, including discussions and questions. The poster session, however, will last three days and contain several posters.

2  Layout and Formatting

2.1  Page and Text Layout

The manuscript should be prepared as A4 (210 mm by 297 mm) sheets. Margins should be set as tabulated below.

Table 1: Margin settings for A4 papers.

	Margin
	A4 paper [mm]

	Top
	25 mm (~1’’)

	Bottom 
	25 mm (~1’’)

	Left
	25 mm (~1’’)

	Right
	25 mm (~1’’)


The text of the manuscript should be written in Times New Roman font, printed in a single column with single line spacing. Full justification should be used for the body of the text where possible. The following table shows the font size and style recommended for various parts of the manuscript.

Table 2: The manuscript font style
	Text
	Font Size
	Style

	Title
	14
	Arial,  Bold, centered

	Author(s)
	11
	Times New Roman, centered

	Author affiliation
	11
	Times New Roman, centered

	ABSTRACT
	12
	Times New Roman, Bold

	Keywords
	11
	Times New Roman, Italic

	Main Heading
	12
	Arial, Bold

	Heading level 2 & 3
	12
	Arial, Normal

	Table, text
	12
	Times New Roman, Normal

	Captions
	12
	Times New Roman, Normal

	References, Contact point
	10
	Times New Roman, Normal

	All other text
	12
	Times New Roman, Normal


The title of the paper and the names of the authors should be centred. The title should not exceed two lines of text and ideally will not include acronyms or abbreviations.

All paragraphs should begin at the left-hand margin with one line space between paragraphs.

One blank line should be left before, and either half or one line space after all headings. Headings Level 2 and 3 should be numbered as appropriate and the text separated from the number by 2 spaces. Apart from the Main heading a maximum of two levels of heading should be used. Pages should not be numbered automatically. A table of contents should not be included. 
Please do not number the pages!!!

2.2  Parts required

The paper should start with a title, followed by the name(s) of the author(s) and their affiliation. The abstract will follow the list of authors and should be no longer than 8 lines. Up to four "Keywords" describing the main topics of the paper may be given if appropriate - these will be used for indexing purposes.

A list of references should follow the text. References should be numbered and listed in the order of their citation in the text, and referred to in the text by their number in square brackets. Names and initials of all authors should be given. As yet unpublished papers should not be referred to - the citation "In press" should be used if the volume and issue number are unknown at the time of writing. For papers published in foreign journals, the English translation of title should be given first, followed by the original foreign language citation.

The corresponding author's name and all contact details should be included after the reference list.

3  Figures, Tables and Equations

Figures, tables and equations should be specifically referred to in the text and should be embodied in the text as close as possible to their first point of reference.

3.1  Figures

Figures must be readable and reproducible. Duplicated papers will not include colour printing so black and white figures are preferred. Text strings should be no smaller than 10-point size. The minimum line thickness should be 0.3 mm (~0.01 in.), and the maximum size for a figure is 150 mm wide by 100 mm high (~6 in. by ~4 in.). The figure frame should be horizontally centred on the page unless “text wrap-around” is being used for smaller figures. Figures should have a caption, printed beneath the figure frame leaving one line space. Figures and photographs which are included in the text should have a jpg-format. 
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Fig. 1: Relative capacity of a composite material

3.2  Tables

Tables should be numbered and must have a title positioned left above the table with one line space between the title and the table. Tables can be bordered or not, at the discretion of the author. Tables should be horizontally centred on the page unless text wrap-around is used. 

3.3  Equations

Equations should be placed on separate lines, with one line space above and below. They should be centred and numbered, the number being in parentheses and aligned with the right hand margin. All symbols should be defined clearly. See example equation (1) below
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 EMBED Equation  [image: image3.wmf]


(1)
where 
uc = ???; f = ….

4  Oral Presentation

The purpose in publishing the accepted manuscripts in the proceedings prior to the meeting, is that the oral presentations can then be limited to highlighting the most important, new, and original aspects of the subject. The introductory material and details should be available in the printed papers. Therefore, the presentation should focus on the most, important, new, and original aspects of the research. A 15 minute period will be allotted for each oral presentation, including discussions and questions. This time limit will be strictly enforced by the chairman of each scientific session. The audience will be predominantly fellow professionals who are aware of the precise importance of the subject and of past developments. The usual introduction can therefore be omitted and the main subject matter be addressed directly. Presentations should end with a short conclusion.

A notebook, a beamer and an overhead projector will be available in the lecture room. Please prepare your presentation with PowerPoint or as a pdf-file. A staff member will be present for support before and during the sessions. The used software is MS-Office 2003/2007, Acrobat Reader 9.0, MS Windows XP Professional.

5  Posters

The space available for mounting the poster will be 0.98 m wide by 1.5 m high and will be available during the conference. The following notes may be helpful in planning an effective poster presentation.

· A modern font (such as Arial) may be more easily read from a distance.
· The title and author’s name and affiliation should be included in large print. Suggested sizes are 48 point for the title and 36 point for the name and affiliation;

· An introduction should clearly state the purpose and background of the work;
· Attention should be drawn to the results and conclusions of the work;
· Some text will be necessary, but at least half of the space should be devoted to figures, graphs or photographs. Avoid large tables.
· Captions for figures, graphs, etc., should be in at least 18-point type.
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